SWAR}IN IM

STARTUP & INNOVATION

w UNIVERSITY
WHERE IDEAS COME ALIVE.

INDIA’
S FIRST UNIVERSITY FOR STARTUP

P o
-"'.' e

-
-

iy

i
3

]

&

Gt}

$
e o

are essential and/or recommended by the faculty.

o Toprovide
2 URL links/resources for information on various study material.

e Todevelo
p programme of library management for improving the efficiency of the

library.
jons in good condition.

[ ]

To maintain the books, journals, magazines and Dissertat!
e Toseek suggestions / feedback on databases used:
e on campus.

« Toprovide digital library access from anywher
esona continuous

o To establish source of cases and keeps adding new cas

basis and also develop system for new additions online.

¢ Toencourage use of smart card for library services:

e Tofacilitate conduct of reading sessions.
ctions and activities such as library week or to install

b essentially to develop a V€
faculty and staff.

e To organizevariousfun
ry interactive and

clubs such as reading clu

vibrant reading culture among the students,
ity of the University in order to

e To interact with the academic commun!
terials and acquire the same for

determine their requirements of reading ma

the library. _ |
. ed from time totime.

@
e Anyother work related to library that may be assign

Information Technology

Role and Responsibilities of Head

ing facilities as and when required by the users.

Ensuring the availability of comput

ion of the facilities.

e Continuous modernization and up gradatio

| e Ensuringthe physical infrastructure to be in good working condition

¢ Repairand maintena nce of instruments Jequipment by departments.
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are essential and/or recommended by the faculty.

To provi i .
provide URL links/resources for information on various study material.

To develop programme of library management for
library.
To maintain the books, journals, magazines and Diss

To seek suggestions / feedback on databases used.

n campus.

To provide digital library access from anywhere 0
n a continuous

keeps adding new cases 0

To establish source of cases and
dditions online.

basis and also develop system fornew a

To encourage use of smart card for library services.

To facilitate conduct of reading sessions.
stich as library week or to install

ious functions and activities
lop a very interactiv

To organize var
e and

g club essentially to deve
faculty and staff.

ity in order to

clubs such as readin
vibrant reading culture amon

t with the academic com

gthe students,

munity of the Univers

To interac
r requirements of reading materials and acquire the same for

determine thei

the library.

Any other work related to | ed from time totime.

ibrary that may be assign

ties of Head Information Technology

Ensuring the availability of computing facilities as and when required by the users.

Continuous modernization and up gradation of the facilities.

astructure to be in good working condition

Ensuring the physical infr

Repairand maintenance of instruments /Jequipment by departments.

improving the efficiency of the

ertations in good condition.
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Design and fabrication of teaching aids/instruments and equipment for research work.

Extending services for purchase and installation of instruments/equipment by
departments,

En
suring internet and email service to users of institute.

Ensuring proper working of institute website.

Build under i
standing with IT companies for the benefit of students and faculty of Institute.

Tomaintain a i
good leve| of infrastructure for students, faculty and research scholars.

To coordinate with
inte i ; ;
Services. rnetservice provider for the delivery of best internet and other

Role and Responsibilities of Faculty

A faculty shall engage classes regularly and punctually and impart such

| A : X
essons and. instruction, . do such internal assessment/exammatmn

evaluatuon as the Head of the Department 7 Principal shall aIIot to h|m from

time to, time and shall not remain absent. from work wuthout prior
permission or grant of leave.

To develop methodology to educate students about the topic (problem
solving, small group discussions, etc.) and then implementing the same in
the classroom.

To make the teaching more effective and interesting to the students by the
use of multi- media teaching aids and also develop the audio-

visual/multimedia materials for the topic presented.

. To prepare and execute lesson plan and make complete preparation well in

édvance to effectively teach the theory and practical courses.
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To compl i
plete the syllabus within the stipulated time and also contribute in
the preparati
preparation of new syllabus or updation of existing syllabus concerning

to his/her specialization.

e To maintain
the record of class work, attendance and continuous

assessment neatly, properly and in time.

¢ He/She sh
/ should report to the class on time and also utilize the classroom

assessment techniques.

e He
/She should develop the course material and also test questions in

consultation with the coursecoordinator.
ontaining question papers set b
sheets of the students

e He/She should require keep afilec y him/her
for the course handled, copy of answer

ction to the academic audit.

ssures that course con

after

evaluation, for produ
tent

¢ In consultation with the course coordinator, a
et outcomes associated with that course.

allows students to mé
ming students

n on a regular basis, infor
ations (both with an
o solve their difficul

e Be available for student consultatio
ailability for student consult

d without

of their av
ties

appointments and makes sincere attempt t

nselling).

(academic and personal cou
hin a reasonable time 3

To inform Course Coordinator wit bout students'
d how effectively students

cord of each student's res

are learning.

ults, both electronically and in

progress an

e« To keep a secure re

hardcopy.
ssment tasks/exam events and

e To provide data relating to results in asse
attendance, if required, to the Course Coordinator.
rse instructors and course coordinator to

To attend meetings of the cou

ues affecting learning and other classroom issues.

discuss iss
r and the class

To attend meetings with the course coordinato
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representatives for the course to obtain feedback,

He/She shall help the concerned HOD to enforce and maintain discipline
amongst the students and also perform any other co-curricular work related
to the University as may be assigned to him from time to time by the
concerned HOD.,

He/She guide students about career opportunities and also maintain faculty
handbook.

If associated with the lab,

» design new experiments, if any

> prepare lab workbooks

» ensure the availability of him/herself in the lab during

laboratory periods for explanation, if needed

ensure availability of equipment needed for the lab in proper functioning
evaluate lab workbooks and provides feedback to student on timely basis
recommend for procurement of equipment, if any for the smooth
conduct of all experiments

» Keep the lab clean and tidy.
To ensure the teaching quality of the departmgng_ qp,dxl,pokoqt‘_.wac.ade‘mic
performance of each student regarding progress VR .. .
To carry out research/i'hnovat'ive prograr'n's'énd aﬁy otﬁer ataden?iic
related activity that may be assigned to him by the HOD/Higher
Authorities from time to time.
He/She should take efforts to organize refresher courses, workshops,
seminars, visits etc. by coordinating with the concerned Head of

Department.

To invite guest speakers for interaction and guidance with UG/Students.
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